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Nagindas Khandwala College (Autonomous)

Administrative Audit Report— A.Y. 2016 - 17

ADMINISTRATIVE AUDIT REPORT

YEAR 2016-2017

Fv

Institutional Data

Name of the College

" |Address & Tel. No.

MALAD KANDIVLI EDUCATION SOCIETY'S

NAGINDAS KHANDWALA COLLEGE OF COMMERCE, ARTS &
MANAGEMENT STUDIES AND SHANTABEN NAGINDAS
KHANDWALA COLLEGE OF SCIENCE

BHAVISHY A BHARAT CAMPUS, BHADRAN NAGAR,

OFF. §.V. RDAD, MALAD (WEST), MUMBAL- 400 064,

2807 2262/ 2808 5424/ 2801 3433 / 2808 6427

2. |Name of the Principal DR. (MRS.) ANCY JOSE
3. |Name of the Registrar MR. SANTOSH JANU AKHADE
Year of Establishment
1983

University of Mumbai Letter No, &
Date

[Oovernment of Maherashera Letter
No.k Date

U.O.M. 1983, Alf/Recog /12181 of 1965 dL 15.10.1985.
G.OM. NGC-39827022/vishi-2 dt. 22.06.1983

. |Permanent Affiliation :

Permanently Affilisted from 1997-1998 vide University of Mumbai Letter
No, Aff/Recog/ 4835 of 1999 Dt. 17-09-1999.

6. g::““""“‘““"“““"“ 2(f) and 12(B), F-1-1042001(cpp-2) Dated 21.122001,
i ) NAAC- 1" cycle MAY 15,2002 5STAR,
1 :ﬁ'g‘“‘"‘“‘"‘““‘w”’ NAAC - 2% cycle MARCH 28, 2008 *A* GRADE (3.10)

NAAC - 3 cycle OCTOBER 24, 2013 *A* GRADE (3.32)

1 |Autonomous Status :

Autosomous Status from the Academlic Year 2016-2017 vide Unlversity of
Mumbai Letter No. Af/ICTNZ016-17/624 Du. 1st July, 2016

Grasled Gojarati Linguistic Minority Status as per Letter No.

L CONCOL/S137 OF 1993 dated 26.07.199) lsswed by Unlversity of Mumbal
9. |Minority Status : nﬂ&ﬂi-tﬂ[ﬂl-'-h]mmho?ﬁ-!:\lzudli;-
G tof Makarash
10. |Date of Visit 16-02-2017
1) Shri M.J. Shinde : Retd Registrar, Patkar College,
o Goregaon (West)
12, [Namo of thw Audtors 2) Shri C. M. Amin : Office In-charge - MKES Law
College
" Number of full time teachers 50
* |(Including Principal & Librarian)
13. [Number of non-teaching Staff 73
(Contd...2/~)
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Nagindas Khandwala College (Autonomous)

o
ADMINISTRATIVE AUDIT REPORT
YEAR 2016-2017
o Institutional Data
AIDED  |COURSE : No. of Students
Name of the Courses - Alded COM.
" | Division & Enroliment ! [p.co 1892
2 8. 304
aMS 412
B.COM. (A& F) 208
B.COM. (B.& 1) 188
[B.coML (M) 197
[BMM. 188
B.5< (LT) 34
SELF B.Sc (C5) 128 3831
s Name of the Courses - Self Finance FINANCE
Courses Division & Enrollment COURSES M.COM. (ACCOUNTANCY) 107
M.COM. (MANAGEMENT) 56
MA. (ECONOMICS) 66
M_A. (GEOGRAPHY) 12
M.A. (PSYCHOLOGY) .
MSc (LT) 14 265
I TOTAL 4006
REGISTRAR |
OFFICE SUPTD. 2
JR. STENO 1
ASST. LIBRARIAN 1
16 [Non-Teaching Staff Aided HEAD CLERK 1
(As per Staffing Pattern) |SR. CLERK 3
JR. CLERK 11
1B, ATTENDANT 11
SWEEPER PEON 16
ITOTAL 7
JR. CLERK 10
LAB. ATTENDANT 5
LIB. ATTENDANT 1
17 |Self-Financing Courses TAB, ASST. :
PEON R
TOTAL 26
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Nagindas Khandwala College (Autonomous)

| ACADEMIC YEAR 2016-2017

Audit: NAAC Reaccreditation: Preparatory Audit

Type of Audi: Volustary Audit ammanged by Nagiadas Khasdwala College of Commerce, Arts & Management
Studies and Shantaben Nagindas Khandwala College of Sclence, Mumbal for the further improvement of

Administration of the College

Sr.
No.

Observation on Key Aspects

| |General Administration

[Record of Administration ere well maintained

General Office Administraticn of the College Is excellent.
Team Sprit amongst stalY is maintained,
Cordial and Inspiration atmosphere Is maintained.

Principal & Management relation with Admin Staff sre cordial sad Co-
operative.

Externsion & Continuation of
AfTiliation

1] College is permanently Affiliated for B.Com, and B.A. Degres Classes from
1997-1958 vide University of Mumbai Letter No. Aff/Recog/ 4835 of 1999 Dv
17091999,

2) BMS. Courte permanent Affiliation vide Letter No, AfF-[1/ ICDV2013-
201472363 &, 23-01-2014,

3] B.Com. (A. & F.) Permanent Afilistion Vide Letter No, AfT.- IVICD / 2016-
2017/409 DT. 04-06-2016.

4] B.Com. (B. & L) No. AfT.- IVICD / 2016-2017/409 DT, 04-06-2016.

5] College has Astosomans Status, from the Academic Year 2016-2017 vide
Univensity of Mambal Letter No. AML/ICD/2016-17/624 Dt Ist July, 2016,
6] College has beea granted Gujarat] Llaguistic Misority Status as per
Latter No, CONCOL/S137 OF 199 dated 26.07.1993 lisued by Unlversity
of Mumbal and No. &t -1000/600 2510100081, RS 01-0v-100%,
Issued by Governmeat of Maharashira,

Selection, Advertisements &
Interview Procedures

Calarsl A b

A snd interview procedures are followed while
recruitment of staff and the necessary records are maintzined.

4 [Teaching Staff Approvals

All the sppaintments of teachers in College Aided Section has been spproved
by University of Mumbai,

Letters are scanned and maintsined property.
10 Staffs from Self-finance courses wha are qualified also taken spproval from
the University of Mumbal.

CAS Promotions to Teaching Staff has been given from time to time as per the

$ [Teaching Staff CAS Promoti

Sel Commitiee Reports from University of Mumbal and Pay Fixstion
from the Joint Director of Higher Education, Mumbai.

Noa-Teaching Staff Appointments
& Promotions

mlmmofmum;sm“mﬂmmmnm
Approved by the Joint Director Higher Education, Mumbai, Insermal
Promotions are alto given from time to time ns per the Government rules.
|Separate Non-Teaching Staff haa been appolated for Self Flnaace Section.

Seatistical Information University of
7 |Mumbai MIS (DHE, Pune) AISHE
(LGC)

Statistical information to University of Mumbai and Joint Director of Education
(MIS) and U.G.C. (AISHE) are submitted to concern authority for the year
2016-2017.
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Nagindas Khandwala College (Autonomous)

|  ACADEMIC YEAR 2016-2017

Audit: NAAC Reaccreditation: Preparstory Awdit

Type of Audit: Voluntary Audit arranged by Nagindas Khandwala College of Commerce, Arts & Management
Studies and Shantaben Nagindas Khandwala College of Science, Mumbai for the funther improvement of

Administration of the College

S¢.
No.

Observation on Key Aspects

Service Books & Leave Records
(Teaching & Non-Teaching Staff)

Service Book of all the Teaching and Non-Teaching Staffs are maintained and
the necessary entries are made in the Service Book up to date.

College is aho providiag copy of Duplicate Service Book 1o sl the StalT
Members,

Also they have maintained Service Books for Self Finance Staff Members who
are approved by University of Mumbai,

Leave recoed also maintained properly in the Service Book.

Admissions Procedures

College has been granted Gujarali Lingulstic Minority Status as per Letter
No. CONCOL/S137 OF 1993 dated 26.07.1993 lasued by Usliversity of

Mumbal and No. &0 ~200V/s0% ¥.% . VW00V 811, Rfs 03-0%-
004, issued by Government of Moharashtra,

Admission procedure has been done a3 per University Circulars and Guide
lines.

Enroliment, E-Suvidha, Eligibility &
Migratica

Confirmation of Enrollment and Eligibility of the First Year Admitted Students

are obtained from the University of Mumbai every year,
Eligibility & Enrolimert Confirmation Status Reports are maintzined.

In Examination Work, Administrative StafT help the Teaching Staff for all the

11 |Examinstions Exam related work Including pupervision in elass rooms.
| The Examination results 2nd other reconds bs also maintained propecly.
T ipts, R dations & The Counter Admin Staff are doing excellent work,
1 Bonafide centificates They are providing the excellent service (o the students,
Government Scholarship and Free Ships are provided to the students.
Scholarship and Freeship Register are maintalned.
3 F““‘“'}“ﬂ"““ Scholarships & The recond of different Scholarships and Freeships are maintained year wise

with hard copy of enline application forms, sanction orders from Soclal Welfare
Office and Disbursement Cestilicates.

14 |tnward & Outward Registers

Trward & O d Regi are mal

Ll |

General Registers for Degree College are maintained in Computer.

15 |General Registers Yearly backup is taken for General Register n PDF format and also is preserved
for future reference,
| Recoed of Minutes Governing Bedy, | The records of minutes of meetings of IQAC, Governing Body, AC, FC, CDC
1€ 1ac, Fc, cDC, 1IQAC etc. are malntained la the register,
Record of Computers, Printers, Lap ﬂwmﬂdeﬁhﬁMuﬁmsmmm“Um
17 [Tops, S , projectors & Li d wﬂmmmmedmudylnemd!wwummhuimhummw
Software's every equipment.
Accounts & Finance Sectlon : All the 45 pertalning 1o fi and TR
1g [Cashbook, Ledger, Salary Registers, 1, o0ty are computerized in the Tally package. i

Salary Bills, Vouchers, Receipt Books,
Fee Registers, elc.

The Petty Cash (s malntain in Imprest System.
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Nagindas Khandwala College (Autonomous)

[ ACADEMIC YEAR 2016-2017

Audit: NAAC Rescereditation: Pregaratory Andit

Type of Audit: Volustary Audit mranged by Nagisdas Khasdwala College of Commerce, Arts & Managemenl
Studies and Shantaben Nagladas Khandwala College of Sclence, Mumbal for the further nprovemess of

Adminitration of the College

8o,
Na.

Observation on Key Aspects

19 [Coiege Budpets & Audized Belunce
Shicet

The College Budpet wre prepared for firancial year and after six months budget
is revised.

Buadget i separadely prepaced for Degree and Junior College.

Ststerment of Audited Dalance Sheet s Incoma & Fapenditure ire maistabned
properly.

20 |Grant in Ald Records Ji. Director

Grant i Ald recced from Jekat Director Office are malntained propery.

21 [Grust in Al UGC

Al the UGC grass received are properly wiilized ing to UGC guidsli
Record of the same i muirzzined sepurmely.

| Anmmal Malstemance Contract: Pest
Controd, Al Conditicns, Water
Coolens, CC TV, Fire Extinguishers,
Caormputers & Printen

Annual Maintenence Contracts are maintained for all the fsems and it is
renewed every yoar,

1 |Nen-Teaching Staff Welfare:

1] Mansgement ba created “Pariwar Fuad” from which Education freeships
are provided 1o Staff end their wards for higher Education.

2) Loan facility provided from the MKES Employees Co-Op. Credia Society
end aho from the Junler College Credit Soclety.

3] Various weekahops and Semisar snd Training are erranged for Noa-teaching
Sull.

4] Good practice, Masagement i paying éth Pay Scale Salary bo Teaching and
|Hom-teaching SiniT of Self Finance Courses,

[5) Provident Fund aod Geatuity facility s a1so given to Teaching end Noa-
teaching Saff of Self Finance Counes.

6] TEAM EVENT:- College has gives the platform 1o Nen-tesching Staff
Meinbers by conducting "TEAM™ (Together Everyona Achleves Mars)
EVENT viz., Cricket, Kabbedi, Carrcen, Singing. Rangeli, Mchendi, Poster
Campetition etc., for entire region of Mumbsi Colleges. This bs  wnique
event condacts by this College.

Every year the College wsed 10 conduct TEAM EVENT but doe 1o sudden and
sad demise of Team Eveat Founder Member and Co-ordizator $3iL Masoj
G. Nalr the Callege &id not conduct TEAM EVENT in the year 2016-2017.
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Nagindas Khandwala College (Autonomous)

! ACADEMIC YEAR 2016-2017

Awlitt NAAC Reacoreditaton: Preparmtony Avdit

Type of Audit Voluntary Audit srsnged by Nagiadas Khandwals College of Commerce, Arts & Management
Studies and Shantabea Nagindas Khandwals Collige of Science, Mumbai for the funther improvernens of
Adaministration of the College

S oo
% Observation on Key Aspects
1] The impatant recond sxh as personal files, sorvice book of salls, | mivensity!
of Mumbzi Approval Letters of Teaching S, Stalfing Patar, NOC. from
% Documentation + Maintenance of | Joint Director, e4s, b bern wvailable with Repistrar

Records 2] Al Finaace snd Accounts related record such as Balaoce Sheet, Income and
Exponditure | ¢, Audied Stfementy, Satary Granl. Autonomoas orant bas been
evailable with Olfice Superlnadent Accounts

Name & Signature of Members of the Committee with Date:
i. Shri M., Shinde A\

11, Shri. C. M. Amin /A‘\y

Daed: 16.02. 2017
|___ - = Signature of the Head of the lastitution
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