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Nagindas Khandwala College (Autonomous)

Administrative Audit Report— A.Y. 2018 - 19

ADMINISTRATIVE AUDIT REPORT

YEAR 2018-2019
ok Institutional Data
‘MALAD KANDIVLI EDUCATION SOCIETY'S
NAGINDAS KHANDWALA COLLEGE OF COMMERCE, ARTS &
MANAGEMENT STUDIES AND SHANTADEN NAGINDAS
y [Name °f"i‘rcl°tf:‘ KHANDWALA COLLEGE OF SCIENCE
Addeaat & Tel. |BHAVISHYA BHARAT CAMPUS, BHADRAN NAGAR,
OFF. S V.ROAD, MALAD (WEST), MUMBAL- 400 064,
2807 2262 ) 2808 5424 / 2601 3433/ 2808 6427
2 [Name of the Principal DR. (MRS.) ANCY JOSE
3 |Name of the Registrar MR. SANTOSH JANU AKHADE
Year of Establishment 1983
4, [University of Mumnbai Letter Na. & Date U.OM, 1983, AfRecog/12181 of 1985 dt. 14.10.1985.
- |Gavernment of Maharashera Lesier Mok Date 0.0.M. NGC-39827022/vishi-2 di. 22.06.1983.
=
i . Permancatly Affilisted from 19971998 vide University of Mumbai
5. |Permanent Affiliacion : Letter No, Aff/Resog/ 4835 of 1999 Dt 17-09-1999,
6. [UGC Recognition Letter No. & Date 2 and 12(D), F-E-1042001 (cpp-2) Dated 11.12.200,
NAAC - 1"eycle MAY 15,2002 § STAR,
7. [Accreditation/Re-Accreditation by NAAC NAAC -2 eycle MARCH 28, 2008 *A* GRADE (3.10)
NAAC- 1" cycle OCTOBER 24, 2013 'A* GRADE (3.32)
; Autonomous Status from the Academic Year 2016-2017 vide University of
8. |Autonomous Status : Murmtal Lesier No, ASTICOV2016-17/624 Dt 1t July, 2016
Cranted Gujaratl Lingulstic Minority Status as per Letter No.
o ) |CONCOLISI37 OF 1993 dated 26.07.199) lssued by University of Mombal
. |Minority Status : 2nd No. o -100n fuor .41 /1001 -t Reais 02-07-1004 isveed by
Geverament of Maharashtra.
7y | 10. |Date of Visi 11-03-201%
1) Shri C. M. Amin : Office In-charge - MKES Law
. College
11. [Name of the Auditors
2) Mrs. Rinkal Trived : Head Clerk - MKES Law College
12 Number of full time teachers (Including 52
" |Principal & Librarian)
13. {Number of non-teaching StafT 67
(Contd...21.)
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ADMINISTRATIVE AUDIT REPORT
YEAR 2018-2019
e Institutional Data
AIDED _|COURSE No. of students
4 [Mme of the Courses - Alided 1 [B.com. e
Division & Enrollment T e
[Bus 513
{0.COM. (A&F) m
) 7
[Bcom. ®M) 188
(B2, 201
[p.5< 1) 7]
i 240 4074
SELF  [M.COM
s, Name of the Courses - Self Finance FINANCE |[ACCOUNTANCY) 5
PRI S i COURSES [sCOM.
g (MANAGEMENT) "
~ MA. (ECONOMICS) 4
M.A. (GEOGRAPHY) 23
MA. (PSYCHOLOGY) 0
MSe (LT) 0 176
1.0, (Danking & Fisance) 0
FaD. (Dutireny 1 2
Mantpermesa)
Y Becheler of
Autonomoes Coarves: SELF Msagrment Stedics - Sperts P
FINANCE  |Massgement
COURSES  [£.Y Masters Degres - Speru .- 144
TOTAL 2396
REGISTRAR 1
OFFICE SUPERINTENDENT 2
D JR. STENO 1
B ASST, LIBRARIAN e
16 |Now-Teaching Staff Aided HEAD CLERK 1
(As per Staffing Panemn) SR. CLERK 3
IR CLERK 10
LIB. ATTENDANT M
|SWEEPER PEON 15
TOTAL Y}
JR. CLERK 9
LAB, ATTENDANT 5
LIB. ATTENDANT 1
17 |Self-Finencing Courses TAD ASST. :
PEON 3
|TOTAL o
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Nagindas Khandwala College (Autonomous)

Q

|  ACADEMIC YEAR 20182019

Type of Audit: Voluntary Audit arranged by Nagindas Khandwala College of Commerce, Aris & Management Studies and

Audit: NAAC Reaccreditation: Preparatory Audit

Shantaben Naglndas Khandwala College of Science, Mumbal for the further mp of Admiai of the College
:l'a‘ Observation on Key Aspects
| General Office Administration of the College is excellent.
Tesn Sprit amongst stall b maintained,
‘ Cordial and Inspirst] phere is mainta
1 [General Administration Record of Administration are well maintained
Principal & Mamg lation with Admin StalT are cordial and Co-
operative.

Externsion & Continuation of Affiliation

1] College ia permanently Affiliated for B.Com. and B.A. Degroe Classes from
1997-1598 vide Univensity of Mumbai Letter No, AT Recop/ 4835 of 1999
D 17-09-1999.

2] BM.S. Course permancnt Affilistionvide Letier No. ASF-117 ICDV2013-
2014236) du 23-01-2014.

3] B.Com. (A. & F.) Permancnt Affiliatica Vida Letter No. AfT.- IVICD / 20164
2017409 DT, 04-06-2016,

4] D.Com. (B. & 1) No. AT.- ILICD / 2016-2017/409 DT. 04-06-2016.

5] Celtege bas Autonomens Status, from the Academic Year 2016-2017
vide University of Mumbal Letter No. AN/ICD/2016-17/624 Dt. 1t July,
2016.

§] College has been granted Gujarati Lingulstic Minority Status as per
Letter No. CONCOL/S137 OF 199) dated 26.07,1993 Isyued by University
of Mambal aad No. 318 -3000/40% W& 102001 e-t, RS 03-0- 1004,
faswed by Government of Malharashira,

Selection, Advertisements & Interview
| Procedures

Selection, Advertisemnent end inlerview procedures are followed while
recruitment of stafl and the necessary records e malntained.

Teaching Suaff Approvals

Anmwmorm&am&ggams«ﬁmmmw
by Universicy of Mumbai,

| Approval Letiers are d and mai d propery,

09 Staffs from Self-finance courses who are qualified also taken approval from
the University of Mumbai.

Teaching Staff CAS Promotions

cashmhubTmhlngsmrhubmgimnumimuﬁmupmh
Selection Commitiee Rey MUﬂWUMMMﬂP@FMh
from the Joint Director of Higher Education, Mumbal,

Non-Teaching Staff Appointments &
Promotions

All the appoiniments o SaafTare mode as b Stafling
Approved by the Joirt Director Higher Education, M H. y
P I n:lw;ivmﬁunthmhlimnpuﬂgﬁmmmh

|Separase Non-Teaching Staff has been sppointed for Self Finance Section.

. . s l i:ll' A 1 bl. } ': dl' beal .dkl D- EI i
4 Seatistical Information Uﬂ]w’ of Mumbai 15) ead U.G.C. (AISHE) are : lted to " li ity r@d‘:‘)’ﬂ'ﬂ“"
MIS (DHE, Pune) AISHE (UGC) F:w.
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Nagindas Khandwala College (Autonomous)

)

| ACADEMIC YEAR 2018-2019

Audit: NAAC Reacereditation: Preparatory Audit

Type of Audit: Voluntary Audit erranged by Nagind

Khandwala College of Commerce, Arts & Management Studies and

Shantaben Nogindas Khandwala College of Science, Mumbal for the further improvement of Administration of the College

:: Observatlon on Key Aspects

Service Books & Leave Records (Teaching &
Non-Teaching Stafl)

|Smriu Book of all the Teaching end Non-Teaching StafTy are malntained and
the necessary entries are reade in the Service Book up to date.

College is also providing copy of Duplicate Service Baok ta all the Staff
JMlnhﬂ.

Also they have maintained Service Boola for Self Firance StalT Members who
are oy nhp‘ “orll had

Leave record alio maintained properly in the Service Book.

9 [Admissions Procedures

College bas been graated Gujarati Liagulstic Misority Status os per Letter
No. CONCOL/S137 OF 1993 dated 26.07.199) ssued by University of

Musmbal aed No. 3T ~2000w0% §.%. 18{300UT-t, RET 01-04-
1007, isseed by Geverameal of Mahkaraibira,

|Admission procedure has been dane as per University Clrculars and Guide
lines.

10 |Ensollment, E-Suvidha, Eligibility & Migration

Confirmation of Envallment and Eligibility of the First Year Admitted Students
wre obtaieed from the University of Mumbal every year,
Eligibitiry & Enroll Confirmation Status Reports are mainiained

11 |Examinations

I Examisation Work, Adminé Staff help the Teaching Staf? for all the
Exam relted work inchuding supervision in class rooms.
The Examination resulis and other records is also maincalned properly.

Transcripts, Recommendations & Bonafide
certificates

The Counter Admin StafT are dolng excellent work,
They are providing the excellent service 1o the shudents.

13 |Goverament Scholarships & Freeships

CGovernment Scholarship and Free Ships are provided to the studerss,
[ chotarship wnd Freeship Regisier are maintained.
Tbmdofdﬁmmwpswﬁen}dplwmwmwlu

with hard copy of anline spplication forms, sanction orders from Social Welfars
Office and Disbursement Cenificates.

14 |laward & Outward Registers

laward & Outward Registers ere maintained properly.

15 {Genera! Replsters

cmnemummcmmmmincmm
Yearly backup Is taken for General Register In PDF formal and slso is
preserved fof future reference.

Recerd of Minutes Governing Body, AC, FC,
CDC, IQAC

The records of minutes of meetings of IQAC, Govern AC, FC, CDC
cic., are maleeained in the register, o Sy e

Record of Computers, Printers, Lap Tops,

17 \Scanners, projectors & Licensed Software's

mmﬁwhlmwmmmww
mhmﬂwmdmkhhndmmwmmdoum
every equipment.

| Accounts & Finance Section : Cashbook,
18 |Ledger, Salary Registers, Salary Bills,

Allmmmﬂﬂn;h&wwmummmcm .\
Accounts we computerized in the Tally package. y

Voo Receipt Books, Fee Registers, ete. The Petty Cash is malntain In Imprest System,
Page 4
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Nagindas Khandwala College (Autonomous)
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ACADEMIC YEAR 2018-2019

Type of Audit: Voluntary Auds

Audit: NAAC Reaccreditation: Preparatory Audit

Shantaben Nagindas Khandwala College of Sclence, Mumbal for the further Improvement of Adminisiracion of the Colege

ped by Nagindas Khandwala College of C.

ce, Arts & M t Studies and

S,
Na.

Observation on Key Aspects

19 [College Bodgets & Audited Balance Shest

:-@wﬂwﬂm&mmmmmmwn
wiwmhmmmw

S of Audited Balance Sheet end Income & Expenditure are maintained
jropaty.

20 |Grant in Ald Records Ju Director

Grant in Aid record fmmloimbircm()frummhniwdmty.

1

Grant inAid UGC:

All the UGC grusts received are properly wilired accordi o UGC padelines,
Record of the tame b malatained separately k.

Annaal Maintenance Contract: Pest Control, Air

Conditions, Water Coolers, CC TV, Fire
Extinguishers, Computers & Printers

| Annual Maintenience Contracts are maintained for all the items and it s

{renewed every year,

1] Maragement b crested " Pariwar Fund™ from which Education freeships
e provided 1o Stafl and their wards for higher Education.

2] Loan ficility provided from the MKES Employees Co-Op. CraSit Seciety

13 |Non-Teaching Staff Welfare

|24 150 from the Junior College Credit Society.
gjmmm&mmrmnwhmw
4) Good practice, Mansgement is paying 6th Pay Scale Satiry o Teaching and
Neon-teaching Stafl of Self Finance Courses.

5] Provident Fund and Gratuity facility Is wso glven 1o Teaching and Noa-
jieaching Sl of Self Finance Courser

6] TEAM EVENT:- The College conduzted / organised the 14® year Le.
from 26 December, 2018 fo 29" December, 2018 TEAM (Together
EmwAf;“Mg:ﬂ-Sm&DuhmﬂEmwaTﬂdﬁ‘M
Members of various Colleges of Mumbal Region tince, 2003-2004. Around 30
33 Collepes participated.

Mamagement has erranged a One Duy Picnic 10 IMEGICA on 1402-2019 10
all izaching eed non-teaching s1adl,
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Nagindas Khandwala College (Autonomous)

ACADEMIC YEAR 2018-2019

Andit: NAAC Reacereditation: Preparatory Audit

Type of Andir: Voluriay Auds srmanged by Nagindas Khandwala College of Commeree, Arts & Management Studics and
Shantaben Nagiodax Khaniwala College of Science, Mumbal for the futher improvenent of Adiminisuution of the Cullege

=,
N

Observation on Key Aspects

24 |Documentation + Malintenance of Recerds,

1] The important eecond such as perscred fles, servive book of stafTs,
Unlversity of Mumbal Appeoval Latters of Teuchiog Stall, StalTing Pattern,
N.O.C. frees Jalm Dirscror, etc., has been avallable with Reglstric,

2] All Finzsce o Accounts related record yuch i Balunce Sheet, Inaome and
Expenditure ie. Audited Statemnvnis, Salory Grunt, Autanomons grunt bas been
available with OfTice Superintendent Acoounts.

Name & Signature of Members of IW": with Date:
i. Shri. C. M. Amin

Dated: 11.03.2019

=AY
ii. Mrs. Rinkal Trivedi QE;"A/

Si'].'_ll:ltul'i! of

e Head of the Institution
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