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Nagindas Khandwala College (Autonomous)

Administrative Audit Report— A.Y. 2019-20

ADMINISTRATIVE AUDIT REPORT

YEAR 2019-2020
= Institutional Data
MALAD KANDIVLI EDUCATION SOCIETY'S
NAGINDAS KHANDWALA COLLEGE OF COMMERCE, ARTS &
MANAGEMENT STUDIES AND SHANTABEN NAGINDAS
 [Name of the College KHANDWALA COLLEGE OF SCIENCE
Address & Tel. No. DHAVISHYA BHARAT CAMPUS, BHADRAN NAGAR,
OFF. $.V.ROAD, MALAD (WEST), MUMBAL- 400 064,
24072262 12408 $424 1 2501 3433 / 2808 6427
2 |Mame of the Principal DR. (MRS.) ANCY JOSE
3 |Name of the Registrar MR SANTOSH JANU AKHADE
Year of Establishment 1983
o |University of Msssibes Leser No. & Dute U.OM. 1983, Af/Recog/12181 of 1985 dr. 15.10.1985.

CGovermment of Mshermbtra Letier No.& Date

G.0.M. NGC-3932/7022/vishi-2 dt. 22,06,1983

. |Permancnt Affiliation :

Permanently Affiliated from 1997-1998 vide University of Mumbsi
Letiet No. AfT/Recog/ 4835 of 1999 Dr 17-09-1999,

UGC Recognition Letter No. & Date

() end 12(B), F-8-1042001(cpp-2) Dased 21.12.2001,

Accreditation/Re-Accreditstion by NAAC

NAAC - 1" qyele MAY 15,2002 5§ STAR,
NAAC - 2 cyele MARCH 28,2008 A’ GRADE (3.10)
NAAC - 3 cycle OCTOBER 24, 2013 "A* GRADE (3.32)

. |Autonomous Status :

Autonomous Status from the Academic Year 2016-2017 vide University of
Musmbal Lenter No. AMTACDR2016-17/624 DL 15t Judy, 2016,

Graated Gujarati Lisgaistic Miaority Status a1 per Latter No.

L . CONCOL/S1YT OF 1993 dated 26.07.1993 issued by Usly of Mumbal
9. {Minority Status : azd No, ol -voon foer 9.9.14 /2001 @t Rris m\-m b;-
Gevernment of Makarasbtrs.
10. | Date of Visit 10-03-2020
1)Sbrl C. M. Amin : Office In-charge - MKES Law College
1. [Name of the Auditors

2) Shri. Prakash Ipte : Registrar - Tolani College

Number of full time teachers (Including
Principal & Librarian)

52

.|Number of non-teaching Staff

67 I

(Contd...2/-)
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Nagindas Khandwala College (Autonomous)

(...2...)
ADMINISTRATIVE AUDIT REPORT
YEAR 2019-2020
s Institutional Data
0.
AIDED  |COURSE No. of students
14 [Name of the Courses - Alded 1 B.COM. 1812
Division & Enroliment 2 BA o
BMS 57
[.com. (a&¥) 378
[8.com. (B.2.1) 147
[B.com. (Fm) 178
|u_u.m‘ 194
{ose.aT) 18
SELF  [BSe(CS) 261 4289
FINANCE |y com
::, 1. [Name of the Courses - Self Finance COUSES {iacrotartancyy 1
Division & Enrollment
M.COM, 54
(MANAGEMENT)
M.A, (ECONOMICS) a1
M.A, (GEOGRAPHY) 3
M.A. (PSYCHOLOGY) 0
M.Se. (LT.) 35 162
Ph.D. (Daskieg & Finante) 1
PaD. (Dusizess 0 2
Mamapemest)
Autonomous Courses: Self Finance Courses U.G. L]dtvmﬂ’m Gos) 3
I} FYBA (Hen)m
Apparc] Detlgn snd 15
(Construction
3 3] F.¥.0.Com. (Hors ) in
o Tnasreations! Accosting 3l
Program (1.B.Com )
1] F.Y. Backelor of
Miugorem Siudisy - Sporn 139
Mensgement
5] S.Y. Bachelor of
Maragemeas
M.A.-PSYCHOLOGY « |
an 6
P.G. |1 FYMeten Degree.
[Sports Mansgeseat n
2] 5.Y Masters Degree -
lslpuu Managernen 54 137
TOTAL | 4890
(Contd...3/)
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Nagindas Khandwala College (Autonomous)

(...3...)

ADMINISTRATIVE AUDIT REPORT
YEAR 2019-2020

Institutional Data

Fr

|recisTRAR

OFFICE SUPERINTENDENT

JR. STENO

P in, 9

) ASST. LIBRARIAN

Non-Teaching Staff Aided HEAD CLERK

(As per Staffing Pattern) SR. CLERK

~ JR. CLERK

LIB, ATTENDANT

SWEEPER PEON

TOTAL

JR. CLERK

LAB. ATTENDANT

LIB. ATTENDANT

4

Self-Financing Courses :

LAB. ASST.

PEON

TOTAL
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Nagindas Khandwala College (Autonomous)

| ACADEMIC YEAR 2019-2020

Audit: NAAC Reacereditation: Preparatory Audit

Type of Avdit: Voluntary Audit arranged by Nagindas Khandwala College of Commerce, Arts & Managemeat Studies
and Shantaben Nagindas Khandwala College of Sclence, Mumbai for the further improvement of Administration of the

College

Sr.

N Observation on Key Aspects
o

General Administration

General Offics Administration of the College is excellens,

Team Sprit amongst szl s malntained.

Cocial and Inspirat shere iy mainai

| Record of Adeinisiration are well maistained

Principsl & Management relation with Admin Staff sre cordial and Co-
operative.

2 |Externsion & Continuation of Affiliation

1] Celiege Is permanently A fMiliased for B.Com. and BA. Degree Classes from
19971558 vide University of Mumbai Lener Mo, Alf/Recog/ 4835 of 1999
DL 17-09-1959,

2] B.M.S. Coune permanent AfMillatianvide Letter No. AfL11/ ICD2013-
20142361 ¢, 23-01.2014,

3] B.Com. (A. & F.) Permanent Affillation Vide Legter No. AfT- [11CD / 20164
2017409 DT. 04-06-2016.

4] B.Com. (D. & 1) No., Aff- WACD / 2016-2017/409 DT. 04-05-2016,

5] Cellepe has Autonomous Status, rom he Academic Year 2016-2017
vide Univenlty of Mumbal Lettar No, Aff/ICD/2016-17/624 Dt. 15t July,
2016.

6] College has been granted Gujaratl Linguistic Minerity Status as per
Letter No. CONCOL/S137 OF 1993 dated 26.07,1993 issued by University
of Mumbal sud No. 81 -3000w08 £.810/200V-t, B3 03-0+-tuas,
issued by Goverament of Maharashtra,

Selection, Advertisements & Interview
Procedures

IMMﬁMWMIummMMWh
recruilment of stalT aed the y fecords are malntained

4 |Teaching Stall Approvals

All the sppointments of teachers in Collegs Alded Section has been approved
by University of Murchal,

Approval Letiers are scarned and maintsined property.

{09 Scaffs from Self-finance courses who ere qualified ulso taken spproval from
the University of Mumbal.

5 |Teaching StafT CAS Promations

erwhmmrudin.&mmbmﬂmrmmmhunpzrﬂz
Selection Commitiee Reports ﬂuUdmﬁuotMunbdw?qﬁwion
from the Joiet Director of Higher Education, Mumbal,

Non-Teaching Staff Appointments &
L Promotions

meﬂNmmmMmMuwhSuﬂhﬂm
Approved by MJMDEWHIMEMM,MM Internal
hmuhumdmdmhaﬁmmhmupumwmm

Seperaie Non-Teaching Staf has been appointed foe Self Fleance Section,

Sutistical Information University of Mumbai
MIS (DHE, Pune) AISHE (UGC)

{(MIS) and U.G.C, (AISHE) are submi

Statistical Information 1o University of Murbei and
410

Jaint Directar of Education

1019-2020.

hority for the year

Faged
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Nagindas Khandwala College (Autonomous)

ACADEMIC YEAR 2019-2020

Audit: NAAC Resccreditation: Preparatory Audit
Type of Audit: Volentary Audit arranged by Nagindas Khandwals College of Co WArs & M

2 1 Studies
and Shantaben Nagindas Khandwala College of Scieace, Mumbal for the further improvement of Administration of the
College
:: Observation on Key Aspects

Service Book of all the Teaching and Non-Teaching StafTs are maintained and
the pecessary entrics are made in the Senvice Book up to date.

E | L Duplicas

o & Leave Records (Tesching & E:ilcph-hnpwd]moquof uplicate Service Book 1o all the Staff
Non-Teaching Stafl) Alio they have malntained Service Books foe Seif Finance Stalf Members who
are spproved by Univenity of Mumbal

Leave recond also malntained properly in the Service Beok.

College biss been granted Gujaratl Linguistic Minority Status as per Letter
Ne. CONCOL/S137 OF 1993 dated 26.07.1993 issued by Usiversity of

- Mumbai and No. 31 ~200t/e08 7.5 18{3000/51-1, R3i% 03-04-

9 |Admissioas Procedures 1007, issued by Government of Mabarashira,

Admistion procedure bas been done a3 per University Circulars and Guide
lines.

Coafirmation of Esroliment and Eligihillty of the Firnt Year Adminsd Studerts
10 (Enroliment, E-Suvidha, Eligibility & Migration e cbtsined from the University of Mumbai every year,

Eligibilizy & Envoltment Confleration Stetus Reports are maintained

In Exsmination Woek, Administrative Staff help (he Teaching Staff for all the
11 |Examinations Exam related work inchuding supervision in class rooms,
ThEmlmhmluuﬂmmhuhomlmimdmty.

T ipts, R Aations & Honafid The Counter Admin StafT are doing excellent work.
12 certificates They are providing the excellent service lo the gudents,
-y Govormment Scholanhip and Froe Shim ere provided 1o the stsdents.
== |Schwmlarhip and Freeship Register are maintnlned,
Government Scholarships & Freeships The recerd of different Scholsrships and Freeships sre mainsaimed year wise
b P with hard copy of ealine mpplication foems, sanction cnders from Soclal Welfare
OfMice end Disbunement Centificates,
14 |laward & Outward Registers Iward & Qutward Registers are mainta ined properly.
Gumnlh@iﬂmixl)@u(hlhmmuiﬁhmdinfﬂmﬂ.
s I Regist me!?m'hﬁwwnqimhmwwunh
Record of Minutes Governing Body, AC, FC,  |Tbe records of mintes of meetings oleAC.Guvuning Body, AC, FC,
16 CDC, IQAC CDC etc., are maintained in the register.
record of Compesers, Pri Laptops, Scanners, jectars
Record of Computers, Printers, Lap Tops, e #r¢ mairasined m:lnund&uum::hchn&md
" Scanners, projectors & Licensed Software's every equipment, "
Poga s
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Nagindas Khandwala College (Autonomous)

| ACADEMIC YEAR 2019-2020

Audit: NAAC Reaccreditation: Preparatory Audit

Type of Audit: Voluntary Audit armanged by Nagladas Khasdwala College of C ce, Arts & Manag Studies
sad Skantaben Nagindas Khandwala College of Science, Mumbai for the further improvement of Administration of the

College
3" Observation on Key Aspects
0.
Accounts & Finance Section : Cashbook, All the reconds penasining to finance and ERC, 1 propesly.
18 |Ledger, Salary Registers, Salary Bills, Accounts ere coemputerized in ihe Tally package.

Vouchers, Receipt Books, Fee Registers, etc, | The Petty Cazh i maintain in Imprest System.

mcmqswmmbrmmmmmmmhw
s revised

19 {College Budgets & Audited Balance Sheet Budget Is sepantely prepared for Degree and Junies College,
Susement of Audited Balance Sheet and Income & Expenditure are malntained

Lok &

20 |Grant in Aid Records Jt. Director Graat in Aid record from Joint Director Office sre maintsined properly.

All the UGC grarmy ived are properly utilized dirg % UGC guideli
21 |Grant inAid UGC (Five Years Plan) Recard of the same is maintalned separasely, =

Asewel Malatenance Contract Pest Control, Ale , gy ppotasanance Contracts ke walstuioed for oll the heres aad ks
12 |Conditions, Water Coolers, CC TV, Fire e yeur.
Extingaisbers, Computers & Printers ¥

1] Marageeent bas created “Partwar Fand™ from which Education frecihips
e provided 10 Safl sad their wards for higher Education.

2] Len fisilicy provided from e MKES Employees Co-Op. Credit Society
and also from the Junior College Credit Sociery.

3] Mediclaim Facilities upta Rs. 3 Lakhs sre provided 1o all the Staff

4] VmwﬂmmTuhh‘nmuMhhlﬂus
Suafl.
ﬂMmMmkW?mmdemuTndﬁgmd
23 |Noa-Teaching Staff Welfare Non-teacking StafT of Self Financs Couryes
6] Provident Fund and Geatuity facility is also given 10 Teaching snd Noo-
teaching Stall of Self Finance Courses.
7] TEAM EVENT: The College conducted / orgenlyed the 15® Year Le.
From 26° December, 2019 19 30® December, 2019 TEAM (Togedver
IEmquMm}-SmanEmmeTuMM
-mammmomwmm,mm Around 60
43 Colleges participared.
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Nagindas Khandwala College (Autonomous)

ACADEMIC YEAR 2019-2020

Audit: NAAC Rescereditation: Preparatory Audit

Type of Audit Voluntary Audst amanged by Nagindas Khandwala College of Commerce, Arts & Management Stodies
and Shantaben Naginday Khandwals College of Science, Mumbial for the further impeovement of Adminluration of the

College
"“‘ Obscrvation on Key Aspects
O,
1] The importnt record such a3 personal files, service beok of waiffs,
University of Mumbai Approval Letters of Teaching StafT, Staffing
Patiern, NOC from Jolnt Director, etc., has boen available with
1 |Dax an + Mak ¢ of Recorda Ragitine,

2] All Firance 2nd Accounts related record such as Dalance Sheel,
Income and Faperaditure i e Awdited Stwements, Salsry Grane,
Autoncmpas graot has boen available with Office Suparintendemt
Accounts,

Name & Signature of Members of the Committee with Date:

i. Shri. C. M. Amin

il. Shri. Prakash Ipte

Daed: 20.0%. 2020

Signature of t€Head of the Institution
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